
Self Employment Income Checklist

In fo rmat ion

Income

Taxes

Cap i t a l  Cos ts

 

Cost  o f  Sa les

Expenses

Name:

Business Name:

Business Address:

Main Product or Service:

Sole Proprietorship

Partnership	 Co-ownership name & SIN:

	 Percentage of Ownership:

Full Year       Y       N       	 If NO, Fiscal Period:	   /               /

Is the Business registered for GST?       Y       N       	 Business Number:

Sales of Goods and Services:	 Sales of Capital assets:

PST returns for the year:

GST returns for the year:

Inc lude statements and correspondence received

Capital outlays are considered to be of lasting nature; the full amount cannot be deducted in the year acquired.

Computer Equipment	 Vehicle

Computer Software	 Other

Equipment, Furniture, and Tools

Closing Inventory at December 31 (at cost)	 Purchases of Goods for Resale

Advertising

Bad Debts

Business Licenses, Dues and Memberships

Convention (max 2 per year)

Delivery and Freight

Insurance

Interest and Bank Charges

Mantenance and Repairs (except motor vehic les)

Management and Administration Fees

Meals and Entertainment ( inc lude travel  and convent ion meals)

Office Supplies

Private Health Service Plan Premiums

Professional Fees ( legal and account ing)

Rent and Property Taxes ( for leased premises)

Salaries and Benefits

Supplies

Telephone

Travel (a i r fare, lodging, tax i , t ransi t , etc.)

Utilities

Other

To assist us in the preparation of your Personal Income Tax Return, please complete this form and attach the  

supporting documentation. (Opt ional – tota l  receipts by category and at tach a calculator tape.)

In the event of an audit, the onus of proof is on the taxpayer; unsupported claims may be denied.
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diane@sk idmorecga.com 
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312-2099 Lougheed Hwy 
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Motor  Veh ic le

Work  Space
In  Home

Notes

Km driven for business purposes	 Total Km driven ( in the year)

Description of vehicle - Year/Make/Model

Fuel	 Lease costs ( inc lude lease documents)

Insurance	 Maintenance and repairs

Interest ( inc lude loan documents)	 Parking

Area used for business	 Total Area of home

Electricity (Hydro)	 Maintenance ( inc ludes strata fees)

Gas (Terasen)	 Property taxes

Insurance	 Utility (sewer, water, garbage)

Interest ( inc lude mortgage statement)

Self Employment Income Checklist

At Skidmore & Co CGA we prepare tax returns for individuals, businesses and corporations with basic and advanced tax requirements.  
Whether you are an employee, business owner, investor or retiree we can help you keep more of your hard earned income.

 
For tax planning and preparation call  604.949.0992 or visit www.skidmorecga.com  
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